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Install Office 365 ProPlus on Macs
(applicable to Mac OSX 10.10 or later)

The installation consists of 2 parts:

A. Installation Guide
B. Product Activation (Sometimes you might find the product is automatically activated right after

the installation, esp. for re-installation cases.)

Alerts before Your Installation

e If you have installed Office on your Mac OS already, it is recommended to remove it COMPLETELY,
including license files to install Office 365 ProPlus from www.cuhk.edu.hk/0365. (How to remove Office
2011 for Mac completely?)

e You should NOT install Office 365 ProPlus (click-to-run) on your office PCs / Macs if they are installed with
Office 2010 / 2013 / 2016 already. Otherwise, you will find compatibility issues and will not be able to use
the applications you installed using Window installer method(MSI) such as Project or Visio.

Go to the next page to see the installation steps.


http://www.cuhk.edu.hk/o365
http://support.microsoft.com/kb/2398768
http://support.microsoft.com/kb/2398768
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A. Installation Guide

1. Login CUHK Office 365 Portal www.cuhk.edu.hk/0365.

Staff Students
Login ID: alias@cuhk.edu.hk Login ID: Student-ID@Iink.cuhk.edu.hk
Password: OnePass Password** Password: OnePass Password

** For staff having departmental MS Exchange (Outlook) accounts, you should use
MS Exchange (Outlook) password to log in here. By changing OnePass

Password after 12 May, 2016, you can then use OnePass Password to log in here and
also departmental MS Exchange (Outlook) email.

@Llnk CUHK Office 365

Welcome to

@ LI n k & Sign in with your CUHK Office 365 account
C U H K Ofﬁ Ce 3 6 5 1155000000@link.cubk edu hk

WEM Password

o = About @Link & CUHK Office 365

o = Can't access your account?
>
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2. Once login, Microsoft can tell what your device is. Please click Install Now.

Office

Install Office 2016 for Mac

This will install the following apps on your computer: Word, Excel, PowerPoint, Qutiook and
OneMote,

G & @ g n

PowerPoint Outlook  OneNote



http://www.cuhk.edu.hk/o365
http://cai.itsc.cuhk.edu.hk/chgpwd/
http://cai.itsc.cuhk.edu.hk/chgpwd/
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3. The download of the binary file starts and Microsoft’s instruction pops out as below.

Just a few more ste;

] setp - Yes

Microsoft_Office_2
016_Installer.pkg

5. Click Continue on the Introduction page and License page after reading the details.

®cC ‘e Install Microsoft Office 2016 for Mac - L] w Install Microsoft Office 2016 for Mac
Welcome to the Microsoft Office 2016 for Mac Installer Software License Agreement
You will be guided through the steps necessary ta install this English B
@ Introduction g 9 P ry Introduction
software. . MICROSOFT SOFTWARE LICENSE TERMS
License © License OFFICE 2016 DESKTOP _Las! updated July 2015
S Destination Select IF YOU LIVE IN (OR IF YOUR PRINCIPAL PLACE OF BUSINESS IS
Destination Select Pestination Selec IN) THE UNITED STATES, PLEASE READ THE BINDING

ARBITRATION CLAUSE AND CLASS ACTION WAIVER IN SECTION

Installation Type 9. IT AFFECTS HOW DISPUTES ARE RESOLVED.

Installation Type

Installation Installation Thank you for choosing Microsoft!
Depending on how you obtained the Office software, this is a license
Summary Summary agreement between (i) you and the device manufacturer or software

installer that distributes the software with your device; or (i) you and
Microsoft Corporation (or, based on where you live or if a business
where your principal place of business is located, one of its affiliates) if
you acquired the software from a retailer. Microsoft is the device
manufacturer for devices produced by Microsoft or one of its affiliates,
and Microsoft is the retailer if you acquired the software directly from
Microsoft,

This agreement describes your rights and the conditions upen which
you may use the Office software. You should review the entire
agreement, including any printed paper license terms that accompany
the software and any linked terms, because all of the terms are
imporiant and tocether create this aareement that anolies to vou, You

Continue E Print..

Save... Go Back Continue

6. Click Agree after reading the license and click Continue on the Destination Select tag page

% 115181 MIGIOSOIL UTIGE £U 10 10 MIaG -

To continue installing the software you must agree to the terms of
the software license agreement.

Int} Click Agree to continue or click Disagree to cancel the installation and
» Lic quit the Installer.
De}
Ing - . !
Read License Disagree Agree
Ins
1 | LI L 1T UL UGG 1S IS SUREIS, 1S 19 6 oHoT
Summary ‘agreement between (i) you and the device manufacturer or software

installer that distributes the software with your device; or (ii) you and
Microsoft Corporation (or, based on where you live or if a business
whete your principal place of business is located, one of its affiliates) if
‘'you acquired the software from a retailer. Microsoft is the device
manufacturer for devices produced by Microsoft or one of its affiliates,
and Microsoft is the retailer if you acquired the software directly from
Microsoft.

This agreement describes your rights and the conditions upon which
'you may use the Office software. You should review the entire
agresment, including any printed paper license tarms that accompany
the software and any linked terms, because all of the terms are
important and tocether create this aareement that aoolies to vou. You

Print... Save... Go Back Continue
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7. Click Install or you may click Change Install Location... if you would like to choose the location where the
download should go to.

[ ] w Install Microsoft Office 2016 for Mac a
Standard Install on "mac”

Introduction This will take 7.84 GB of space on your computer.
License Click Install to perform a standard installation of this software
for all users of this computer. All users of this computer will be

Destination Select able to use this software.

Installation Type
Installation

Summary

Change Install Location...

Customize Go Back Install

8. Enter the Name and Password of the administration of your Mac machine. Then, click Install Software.

— Installer.app is trying to install new software. Type

. your password to allow this.

Username: itsc

Password:

Cancel Install Software

9. Click Close after installation is completed.

[ ] '« Install Microsoft Office 2016 for Mac =

The installation was completed successfully.

Introduction
License
Destination Select
Installation Type

Installation The installation was successful.

& Summary The software was installed.

cioze |
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B. Product Activation
This part might not be necessary as sometimes, you might find the Office downloaded is activated

automatically right after the installation. Otherwise, the following product activation window will

pop out.

1. Click Sign In if the following window pops out.

[ ] Word 2016 for Mac

1] Office

Activate Office to Create and Edit

To start editing documents, buy Office or sign in to activate Office if you've
already bought it.

Buy Office
Already bought U

2. Enter your login ID and click Next
Login ID of Staff: alias@cuhk.edu.hk
Login ID of Students: Student-ID@Ilink.cuhk.edu.hk

[ ] Word 2016 for Mac

Sign in

What email address or phone number would you like to use to
sign in to Word? (If you already have an account that you use
with Office or other Microsoft services, enter it here).

Privacy statement
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3. You will be re-directed to CUHK Office 365 Portal. Enter your password.

Word 2016 for Mac

@Link & CUHK Office 365

LOGIN

st N

Sign in with your CUHK Office 365 account

88162600@link.cuhk.edu.hk

o About @Link & CUHK Office 365

o Can't access your account?
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4. Upon successful login, your product is activated.

Word 2016 for Mac

Word 2016 for Mac

o

Activating ...
You're All Set

You're now ready to use all of the benefits included with your Office 365
subscription

Start Using Word
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