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Mailing List Management - General Options

After login to CU Mailing Lists Administrators Page, you will see the General Options Section. You may now:
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http://listserv.cuhk.edu.hk/listadmin/
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Name the List

B, F’
. . . ™ . . - L‘*ﬁ
At "The public name of this list", enter the name of the mailing list. In this example, C'U Mﬂ j £?_ﬂff & T ;

“Test-open” is entered as the name of the mailing list.

Test-open mailing list administration

General Options Section

Assign Administrators : g : oot e

Configuration Categories hher Admimistrative Activities
At "The list administrator email addresses", enter the e-mail address(es) of the list + [General Options]  + Membership Management + Tend to pending moderator requests

» Passwords » Mon-digest options . l.ﬂED'I.It

administrator(s). They will be informed to
- approve a subscription request when received Make vour changes i the following section, then submit them wig the Submir Towr Changes button below:
- approve a mailing request when the list subscribers e-mail to the list. General Options

- receive ITSC notification on related list information. SRy W 5 g
Femdamental B characteristics, mehuding descriptive infio and basic bebanicrs

Dreseription Value

(Fameral s personaliny

. The of this st (make case.changs )
Assign Moderators i (Detads fo real ’.::’.}1
At "The list moderator email addresses", enter the e-mail address(es) of the list The kst administrator cmad addresses, Multiple administrator | *PAToncheuRgicuhk. edu. b

addresses, sach on separate Ine 15 okay.
moderator(s). They will be informed to approve requests for e-mail this mailing list. {Details for gwner)

Tast-opan

They will be informed to approve a mailing request when the list subscribers e-mail The list moderator email addresses. Multiple moderator sddresses, | *1ffanysheunglsunic, sdu.ny
each on separate Ine i okay.
to the list. Dretads for moderator)

A terse phrase identifiing this B
{Details for description)
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Change Password

Click “Passwords” and you will see the screen on the left.The list administrator
password is assigned by the ITSC. To change this password, click “Passwords” under
“Configuration Categories” at the top frame. You are advised to periodically change

the administrator password only.

As always, click “Submit Your Changes” at the bottom of the screen to save all your

settings.

Passwords Section

Ovber Adminksirative Activithes
» Lozl to pending moderator foquests

«» Logout

Configuration Categories

» General Options » Membership Management
+ [Passwords) + Mon-digest opfions

Make your changes in the following section, then sobmit them using the: Swhreit Yo Chamgar button below
Change list ownership passwords

The kst administratars are the people who bave Wiimate control over al parameters of this mading 1. They are able 1o change
nary st conipurntion vasinble avallable through these ndesnistration web pages

The kst moderarors have more Emited permissions, they are not sbie 1o chanpe any kst configuration variable, bt they are
nlowed to tend to pending ndesnistration requests, incloding spproving of rejecting held subscription requests, and disposing of
held postiegs. Of course, the lixf administrafors can also tend to pending requests

In ceder 1o split the Est ownershep duties into administraiors and moderators. you evost set a separnie moderntor password in the

fields below, and also provide the emad addresses of the Est moderators i the general opSons sechon.
Enter new admwitrator password:
g password:
Confirm admissstrator passvord Coontiren moderntos password
[ Submit our Changes ]
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